Coimisean na Coilltearachd Alba

g Forestry Commission Scotland Guidance

National Forest Land Scheme (NFLS) application
process: management of information

The following guide outlines how Forestry Commission Scotland will manage
information associated with applications. Our management of information associated
with NFLS applications must strike the right balance between providing the public with
enough information for accountability and transparency purposes against our duties
under the Data Protection Act 1998 and the prevention of personal data being used
for unauthorised activities.

The following flowchart outlines the steps in the NFLS application process and how
information associated with the application or applicant will be handled and shared:

1. Submit application and supporting information to NFLS team: includes
completed and signed application form, feasibility / Business plan (if
required), letters of support etc. [Must include all addresses, contact
details and signatures.]

2. Public consultation period: application and supporting information is
published on NFLS webpage (www.forestry.gov.uk/nfls). [All personal
information including private addresses, telephone numbers,
email addresses and signatures will be obscured before the
documents are up loaded to the website.]

3. NFLS Evaluation Panel assessment: copies of the original information is
shared with the members of the panel to enable an assessment of the
application - copies will be destroyed following panel meeting.

4. The Decision: FCS Director’s decision, following the assessment and
recommendation of the NFLS Evaluation Panel, published on NFLS
webpage. All application's supporting information will be removed from
the web page except the application form. [All personal information
will be obscured.]
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